Community Learning, Employment 

and Skills Partnership (CLESP)

Membership Form

How to join CLESP

The eligibility criteria for joining CLESP are:

· Status as a voluntary and community organisation, social enterprise, or a not-for-profit distributing organisation, AND

· Accountability mechanism within the South West, AND

· Active interest in learning, employment and skills, AND

· Commitment to the terms of membership of CLESP.

CLESP Terms of Membership
1. Members must demonstrate an interest in, support for and promotion of the development and furtherance of CLESP and the wider social purpose sector in the South West.
2. Members must be committed to sharing appropriate information on their learning opportunities and related activities with the CLESP Steering Group. This may be shared with other members.

3. Where appropriate, members must be willing to provide information and support for joint funding bids and applications.

4. CLESP Delivery Partners are not expected to participate in a competing bid. Members intending to be involved in such a competing bid must declare their interests at the earliest opportunity. CLESP members who are regional representatives of a national organisation are responsible for informing the appropriate officer at their national headquarters of CLESP bidding intentions, such that any conflict of interest can be appropriately managed.

5. All members must be fully accountable to their organisation’s membership and/or the ‘constituency’ that they represent. This requires individuals to agree to provide a two-way communication with their members/beneficiaries where this furthers the aims of CLESP. 
6. All member organisations must have a South West-based governance structure, whether a board of trustees, an advisory group, a membership, or any other means. This mechanism may supplement other channels of accountability.
7. Members must have appropriate policies and procedures, in particular an Equality & Diversity policy.  They should be committed to ensuring that policies are embedded in the practice of their organisation for example by ensuring that policies are understood by staff, volunteers and learners and are regularly reviewed. 
8. Members must be committed to actively participating in appropriate capacity building & workforce development activities and meeting any quality standards that are relevant to their role in CLESP.

9. Members must be committed to participating in CLESP meetings or online communication where appropriate.
Organisations need to complete the Membership Form. Once the form has been received, if there are any uncertainties or queries regarding the applicant’s eligibility for membership, the CLESP Steering Group will contact the applicant to discuss.

If the organisation/group meets the criteria for membership they will be accepted as a CLESP member. The Steering Group will review the membership of any organisation found to be in breach of the terms of membership.
Membership Form
Please note, this form should be signed by the Chief Officer or equivalent senior representative of the applying organisation.

I confirm that 


_____________________________________

(insert organisation name)

wishes to become a member of the Community Learning, Employment and Skills Partnership (CLESP).  I also confirm that our organisation is eligible for CLESP membership and will abide by the Terms of Membership.

1. Nature of accountability mechanism in the South West (answer Yes or No)
	1.1
	Is your organisation wholly based in the South West (Ie, all staff, trustees/directors)?

If answering yes, proceed to Q.2 

	Y / N

	1.2
	Is your organisation partially based in the South West
	Y/N

	1.3
	If answered Yes to 1.2, please describe the nature of South West-based governance structure (ie, trustees, advisory group, or membership based in the South West)

______________________________________________________________

______________________________________________________________

______________________________________________________________


2. Nature of Organisation (please tick those that apply)
	2.1
	Charity (include charity number)
	

	2.2
	Unincorporated association
	

	2.3
	Company limited by guarantee (include company number)
	

	2.4
	Community Interest Company (include company number)
	

	2.5
	Other (please state below) _______________________________________________________

_______________________________________________________
	


3. Nature of interest in learning, employment and skills (please tick)
	3.1
	Organisation has a track record of direct delivery 
	

	3.2
	Active interest (but no track record) in direct delivery
	

	3.3
	Other (please specify below)
_______________________________________________________

_______________________________________________________
	


4. Organisation Details
	4.1
	Signed
	

	4.2
	Date
	

	4.3
	Position in Organisation
	

	4.4
	Primary Contact Person
	

	4.5
	Address
	

	4.6
	Postcode
	

	4.7
	Tel:
	

	4.8
	Mobile:
	

	4.9
	Fax:
	

	4.10
	Email:
	

	4.11
	Website:
	


Please note that for organisations wishing to become a Delivery Partner (thereby delivering learning, employment and/or skills activities as part of the CLESP partnership) a more detailed set of requirements will apply dependant on the funding/bidding opportunity. 

Please return to: Debra Horide, South West Forum, Unit A1, Phase 1, The Innovation Centre, University of Exeter, Rennes Drive, Exeter EX4 4RN. T: 01392 247901; E: debra@southwestforum.org.uk
All information supplied will be held by South West Forum, and may be shared with other members of CLESP. Basic details, for example your organisation’s name, may be detailed on a CLESP website.  
