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   Lawrence Weston Community Farm

      Saltmarsh Drive  Lawrence Weston  Bristol  BS11 0NJ

      0117 938 1128  

      www.lwfarm.org.uk  

Application for employment as Administrator 
Please do not attach a C.V.
In confidence: 
PERSONAL DETAILS:
	First Name
	

	Surname
	

	Address
	

	Post Code
	

	Phone number
	

	Email Address
	

	Date of Birth
	

	NI Number
	


1. Present or most recent employment (paid or unpaid)

	Full name and address of employer
	

	Job Title
	

	Salary
	

	Brief description of job

and main duties
	

	Start date
	

	End date
	

	How much notice do you

Have to give
	


2. Previous Employment (paid or unpaid).  Use an additional piece of paper if necessary.

	Name, address and

business of employer

or organisation
	Job title and brief description of main duties
	
Dates

From        To

	
	
	


3. Please tell us about any periods that have not been accounted for in the previous employment section.

	(Please extend box or add additional pages if necessary)



4. Education and Qualifications. Use an additional piece of paper if necessary.

	Secondary school/College/ University attended or course provider
	Full or part time
	From
	To
	Course(s) taken or currently studying
	Exams passed and qualifications gained (including NVQs), 

including grades

	
	
	
	
	
	


5. Please explain why you are applying for the job.
	(Please extend box or add additional pages if necessary)



6. Supporting statement. Use an additional piece of paper if necessary.

	Please provide additional information in support of your application, indicate the skills and experience you have to offer. You may draw on abilities, experiences and skills gained through work, whether paid or voluntary, spare time interests, and activities such as child rearing or home keeping.
(Please extend box or add additional pages if necessary)



7. Additional information.
	Number of days sick leave in last 12 months & why?
	

	Any disabilities you would like us to take into account to offer you a fair selection interview?
	

	Anything that you think might affect your ability to carry out the duties of the post?
	

	Have you ever been convicted of a criminal offence?
	YES / NO    (delete as applicable)
(Declaration subject to the Rehabilitation of Offenders Act 1974.)

	Do you need a work permit to work in the UK?
	

	If appointed when could you start?
	


8. References.

(Please give two work and/or character references).   They should know you in a work capacity or as a student.  Do not include relatives (unless your current or previous employer is a relative).  If you are at present employed please include details of present employer. 
1

	Name
	

	Address
	

	Position
	

	Tel
	

	Email
	

	
	


Please contact immediately if invited for interview:    Yes / No   (delete as applicable)

2
	Name
	

	Address
	

	Position
	

	Tel
	

	Email
	

	
	


Please contact following interview:    Yes / No    (delete as applicable)
I DECLARE THAT THIS INFORMATION IS TRUE. I understand that any false claim may render this application void and If employment has commences I may be liable for instant dismissal.

Name                                                                   Date
Signed ……………………………………………………
Please return completed Application Form and a Monitoring Form to:

Paul Jayson, Farm Manager, Lawrence Weston Community Farm, Saltmarsh Drive Lawrence Weston, Bristol BS11 0NJ









