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APPLICATION PART 1 – PERSONAL INFORMATION, EQUALITIES & DIVERSITY MONITORING.  Please note; the details on this sheet will not be known to the interview panel until after short-listing. 

	Full Name
	

	Address
	

	

	email
	
	Tel No
	


	REFERENCES Please give the names and addresses of 2 referees who can comment on your suitability for the post. If you have been employed, we would normally wish to seek a reference from your present or most recent employer. If you are unable to give names of 2 referees, or the name of your current/most recent employer please state your reasons. 


	
	REFEREE 1
	REFEREE 2

	Name
	
	

	Position held
	
	

	Company
	
	

	Address
	
	

	
	
	

	
	
	

	email
	
	

	Tel No
	
	

	References may be taken up for applicants who are shortlisted for interview. May we contact your present employer at this stage?                   
	


EQUALITY & DIVERSITY
	Circomedia wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary.  The information you provide will stay confidential, and be stored securely and limited to only some staff in the organisation’s personnel section.


	Gender
	
	Male
	
	Female
	
	Prefer not to say
	


	Are you married or in a civil partnership
	
	Yes
	
	No
	
	Prefer not to say
	


	Age
	16-24
	
	25-29
	
	30-34
	
	35-39
	
	40-44
	
	45-49
	
	50-54
	


	
	55-59
	
	60-64
	
	65+
	
	
	Prefer not to say
	


	What is your ethnicity?  Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. 


	White
	English
	
	Welsh
	
	Scottish
	
	Northern Irish
	
	Irish
	
	British
	


	Gypsy or Irish Traveller
	
	
	Prefer not to say
	


	Other – please write in:
	


	Mixed/multiple ethnic groups
	White & Black Caribbean
	
	White & Black African
	


	White & Asian
	
	
	Prefer not to say
	


	Other – please write in:
	White 


	Asian/Asian British
	Indian
	
	Pakistani
	
	Bangladeshi
	
	Chinese
	
	Prefer not to say
	


	Other – please write in:
	


	Black/African/Caribbean/Black British
	African
	
	Caribbean
	
	Prefer not to say
	

	Other – please write in:
	


	Other ethnic group
	Arab
	
	Prefer not to say
	

	Other – please write in:
	


	Do you consider yourself to have a disability or
	
	Yes
	
	No
	
	Prefer not to say
	

	health condition?


	What is the effect or impact of your disability or health condition on your ability to give your best at work? Please give details here -




	What is your sexual orientation?
	Heterosexual
	
	Gay man
	
	Lesbian
	
	Bisexual
	


	Prefer not to say
	
	Other – please write in:
	


	What is your religion or belief?
	Buddhist
	
	Christian
	
	Hindu
	
	Jewish
	
	Sikh
	


	Muslim
	
	None
	
	Prefer not to say
	
	Other:
	


	What is your current work pattern?
	
	Full-time
	
	Part-time
	
	Prefer not to say
	


	What is your flexible working arrangement?
	
	None
	
	Flexi-time
	
	Term-time hours
	


	Staggered
	
	Job-share
	
	Annualised
	
	Homeworking
	
	Prefer not to say
	


	Do you have caring responsibilities?  If yes, please tick all that apply
	None
	


	Primary carer of:           Child/children (-18)
	
	Disabled child/children
	
	Disabled adult (+18)
	


	Older person
	
	Or Secondary carer (other person in main caring role)
	


	Prefer not to say
	


	Thank you for completing Part 1 of our Application Process

If you have completed our monitoring data we do appreciate the time you have taken to help meet the aims and commitments set out in our equality policy.


APPLICATION PART 2 – EDUCATION AND EMPLOYMENT HISTORY.  Please note; only the information from this section forward will be provided to the panel for the purpose of short-listing for interview. 

	Position applied for:


	EDUCTION & TRAINING:  Please outline education, dates and relevant qualifications/training (most recent first).


	ESTABLISHMENT
	DATES
	QUALIFICATIONS/TRAINING

	
	
	


	EMPLOYMENT HISTORY:   Please outline previous roles (most recent first).


	Employer details (1)
	From – To
	Final salary
	Reason for leaving

	
	
	
	

	Please outline main areas of responsibility and provide summary details of duties undertaken:

	


	Employer details (2)
	From – To
	Final salary
	Reason for leaving

	
	
	
	

	Please outline main areas of responsibility and provide summary details of duties undertaken:

	


	Employer details (3)
	From – To
	Final salary
	Reason for leaving

	
	
	
	

	Please outline main areas of responsibility and provide summary details of duties undertaken:

	


	Employer details (4)
	From – To
	Final salary
	Reason for leaving

	
	
	
	

	Please outline main areas of responsibility and provide summary details of duties undertaken:

	


APPLICATION PART 3 – CANDIDATES SUPPORTING STATEMENT.  In this section we would like you to give your reasons for applying for this post. Bearing in mind the job description and person specification, please indicate what experience, skills and interests you would bring to this job. 

	Please type freely in the section below, the table will expand with your text.

	


	Do you have a current full driving licence?                            
	

	
	

	Do you have the right to work in this country?
	


	How did you hear of this vacancy?
	


	I, (insert name) confirm that the information I have given in my application is correct to the best of my knowledge. 

	Submission date and time:
	


	Please return this form  by the closing date, by email preferably to: recruitment@circomedia.com alternatively you can post hard copies Fao: Recruitment Team (Private & Confidential) Circomedia, Kingswood Foundation, Britannia Road, Kingswood, Bristol, BS15 8DB 
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