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APPLICATION FOR EMPLOYMENT

Post Applied for:  

	PERSONAL INFORMATION

	Name

	Address

	

	
	Post Code

	Home telephone
	Mobile

	Email address


	Do you hold a full current driving licence?       YES       NO

	Are there any adjustments that may be required to be made should you be invited  for interview?    YES      NO    (If yes please sate below)


	Please tell us about any adjustments that may be needed to enable you to carry out the duties of the post:



	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?    YES       NO

	If yes please give details


	If you are successful in your application would you require a work permit prior to taking up employment?    YES        NO



	GENERAL 

	Please indicate two people who can provide references.

	Current employer or most recent employer
	

	Name
	Name

	Address
	Address

	
	

	
	

	Telephone
	Telephone

	E mail
	E mail

	Occupation
	Occupation

	I give my permission to take up my references prior to an offer of employment being made         YES     NO
	I give my permission to take up my references prior to an offer of employment being made         YES     NO

	EMPLOYMENT HISTORY  please give details of all jobs held including part time and unpaid work. Start with your current employer and include approximate dates.

	Employer

	Jobs Held
	Reason for Leaving



Please continue on a separate sheet if necessary
	Educational, Technical and Professional Qualifications

	

	Personal Development  (include any course, membership, voluntary work or responsibilities you consider relevant, with outcomes if applicable)

	


Please continue on a separate sheet if necessary
	RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE

	

	Communication: This may include one to one assessments, group discussions, presentations and exhibitions etc.  as well as communications skills via telephone e mail and other media.

	

	Planning and organising: In addition to planning and organising your own workload, you may wish to include ways in which you have planned for an event, or regular planning, scheduling or ordering systems within previous employment.

	


Please continue on a separate sheet if necessary
	Team Working :  Include details about how you have benefitted from and contributed to, working with colleagues and sharing skills and information.

	

	Leadership: Give details of any opportunities you have had to demonstrate leadership.  This could include setting up new work systems, organising activities or setting up new projects and taking the lead with work colleagues or volunteers.

	


Please continue on a separate sheet if necessary 

	DATA PROTECTION STATEMENT

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with appropriate third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways permitted by law.
By signing the application form you give consent to the processing of sensitive personal date (as described above), in accordance with our registration with the Data Protection Commissioner.

	

	NB This post will be subject to DBS check or other safeguarding procedures.

	

	DECLARATION

	I declare that the information I have given in this application is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

Signature                                                   Date



For monitoring purposes please state how you became aware of this vacancy?

Media :                                Date:
Please return your completed application form and equal opportunities monitoring form to:

Julia Stafford


        

email: info@visionns.org.uk
Interim Chief Executive

Vision North Somerset

3 Neva Road

Weston super Mare

BS23 1YD
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