
Fundraising and Marketing Assistant

Salary: Circa £17,500 - £19,500 pro rata depending on experience & bonus of 5% of funds raised
over £20,000, subject to review in line with salary review.

Contract: Permanent, with a 4-month probation period

Hours of work: 22.5 hours per week (excluding breaks)

Location: Working from home but within an hours drive of Bath.

Responsible for: Fundraising and Marketing

Reports to: Charity Manager

Holiday: 25 days per annum not including bank holidays (pro rata)

Job purpose: We’re looking for an enthusiastic and motivated Fundraising and Marketing
Assistant with good people skills to support our work at the Young Carers Development Trust.
You will help support the fundraising and marketing with community fundraising, funding
applications, corporate fundraising, events, and marketing including website and press and
media development

This role would be an excellent opportunity for somebody with office experience looking to
move into a fundraising and marketing role within the charity sector.

Main duties and responsibilities:
● Assist on a range of campaigns, including challenge and social events, Trust and

Foundation funding letters and applications, corporate fundraising, liaison with local
clubs (e.g. rotaries) , fundraising appeals and prospect research, developing funding
reports including collating data where needed.

● Support the team with web related research for fundraising and marketing initiatives

● Add events and information onto the YCDT website

● Work with the Charity Admin Assistant to update our social media channels and respond
to supporter enquiries online

● Drafting press releases and news stories contacting media outlets to pitch stories

● Support the development of YCDT fundraising and PR events, including targeting guests
for events through calling businesses and individuals to ‘sell’ the event.

● Work with the Charity Admin Assistant in the development of YCDT’s newsletter

This is a broad outline of the main duties and responsibilities but as a small charity the
expectation is that this person will support the YCDT team as needed.

Selection Criteria

Essential Skills Desirable Skills
Excellent verbal and written skills An understanding of the 3rd Sector



Comfortable using Microsoft and Google
packages

Experience of working with young people

Understanding of how to use social media
platforms (Facebook; Instagram)

Understanding of carer issues

Ability to use the internet to conduct research
Accurate record-keeping skills
Competency around numeracy

Essential Qualities Desirable Qualities
Confident and able to deal with a wide range
of stakeholders from volunteers to funders

Well-organised
A self starter and able to use own initiative

Comfortable working remotely
Empathetic to the mission, aims and values of
YCDT

Willingness to learn the importance of
confidentiality and embed it into practice

Essential Qualifications Desirable Qualifications
GCSE English and Maths at grade 4 or above
or equivalent qualifications

Qualifications at Level 3 or above

Due to the sensitivity of the data the successful candidate will be handling, all applicants will be

subject to an enhanced DBS check and will be expected to produce two references, with at least

1 from a current or previous employer.

To apply: Send a covering letter explaining why you are interested in the role and how you are

suited to it and CV to Karina Eccles – karinae@ycdt.org.uk

Please note we will be interviewing for this role on a rolling basis as applicants apply.

The Young Carers Development Trust (YCDT) is a charity working to support young carers across

the UK to reach their potential. Young carers are children and young people who care for a

family member or friend suffering from a long-term illness, disability, substance misuse

problems or mental health problems. Young carers often miss school and sacrifice their own lives

to look after the person they care for. YCDT provides long-term intensive support aimed at

raising the aspirations of young carers, as well as support activities such as an annual Young

Adult Carer Aspirations Conference. We do this through enabling them to develop and broaden

their skills and education, helping young carers achieve qualifications, pursue their own

interests, and access higher education and/or meaningful employment.
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