


1.   Personal details

Please complete this form in black or blue ink or type, as it will be photocopied. The decision to shortlist for interview will be based solely on the information provided in this application.


Vacancy Title:


Please tell us how you heard about this vacancy:


Last Name:

First Name:


Address:








Postcode:


Home Telephone No. 

Daytime Contact No.


Please indicate preferred method of contact………

E-mail address:


National Insurance No.










Do you require a visa to work in the UK?             Yes/No                                                                                                                    

If yes, do you hold a permanent visa or work permit to work in the UK?     Yes/No    








2.        Education/Qualifications
School (11+) 
Study Dates
Qualification

 and Grade
Date Obtained






College/University
Study Dates
Qualification

 and Grade
Date Obtained






Ongoing Professional Development
Study Dates
Qualification

 and Grade
Date Obtained






3.  Training and Development
Please use the space below to give details of any training or non-qualification based development which is relevant to the post and supports your application.

Training Course
Course Details 

(including length of course/nature of training) 




Current Membership of any Professional Body/Organisation
Please give details: 

4. Employment History

Previous Employment:  Please include any previous experience (paid or unpaid), starting with the most recent first.  (Continue on a separate sheet if necessary with a brief summary of previous employers and roles held. Please put your full name on any additional sheets.)



Current or most recent employer
Name of Employer:


Address:






Postcode:                   


Position Held:


Date Started/Date left:

Reason for leaving:


Salary on 

leaving this post:

Notice Period 


Brief details of duties:

Previous employer
Name of Employer:


Address:






Postcode:  


Position Held:


Date Started:

Reason for leaving:


Salary on 

leaving this post:


5. Brief details of duties:   

6. References
Please give the names and addresses of your two most recent employers.  If you are unable to do this, please clearly outline who your referees are.



                            Reference 1






Reference 2
Name: 

Job Title:   

Organisation: 

Address: 

Contact No: 

Email: 

How is this person known to you: 

Do you wish to be consulted before this referee is approached?  Yes/No

Name: 

Job Title:   

Organisation: 

Address: 

Contact No: 

Email: 

How is this person known to you: 

Do you wish to be consulted before this referee is approached?  Yes/No


6. Rehabilitation of Offenders Act 1974
Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Exceptions Order 1975 as amended by the Exceptions (Amendment) Order 1986, which means that convictions that are spent under the terms of the Rehabilitation of Offenders Act 1974 must be disclosed, and will be taken into account in deciding whether to make an appointment. Any information will be completely confidential and will be considered only in relation to this application.

In addition, you are required to submit to a Disclosure & Barring Service check. Any standard or enhanced disclosure made by the DBS check will remain strictly confidential. 

Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence? 

YES/NO (delete as required)

If YES, please give details



7. Your reasons for applying, and any information in support of your application
Please detail here your reasons for this application and describe any life or work/voluntary experience, skills or knowledge you have relevant to this post.  Indicate how you feel you will be able to fulfil the expectations contained in the job description / person specification and what qualities and experience you think you can contribute.  (Continue on more sheets if necessary - but no more than 1 additional A4 sheets)


8.  Declaration - to be Signed by the Applicant 

1) I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

2) I agree that should I be successful in this application, I will be required to apply to the Disclosure and Barring Service Records Office for a disclosure. I understand that should I fail to do so or should the disclosure not be to the satisfaction of the company any offer of employment may be withdrawn or my employment terminated.
3) I understand that any employment entered into is subject to documentary evidence of my right to work in the UK and satisfactory references. 

4) I expressly consent to personal data contained within this form being recorded for the purposes of assessing suitability for the post and may form the basis of any subsequent personnel file.   



Signed:  

Date:  




Please post/email your application form and monitoring form to us:
CIPKW

Filwood Community Centre

Barnstaple Rd

Knowle West 

BS4 1JP

or

june.mcneill@filwoodcentre.org.uk
Job Application Form�
�
 








6

