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building healthy communities




Person Specification

Time Bank Community Projects Co-ordinator
	Attributes

	Essential 
	Desirable 

	Experience
	· Experience of organising and delivering a community-based project or service
· Experience of managing & supporting volunteers
· Experience of administering a project or service

	· Experience of working with vulnerable people
· Experience of developing & publicising a new initiative



	Knowledge
	· An understanding of issues which affect participation, especially with regard to equality, diversity and accessibility
· Understanding of the value that volunteers bring to an organisation and a commitment to maximise their potential
· An understanding of the needs of vulnerable people & disadvantaged communities

	· Good local knowledge of Twerton and South West Bath

	Skills and Abilities


	· Good verbal and written communication skills 

· Ability to empower others and encourage participation 
· Good organisational & administrative skills

· Good IT skills including Word, Excel, internet & social media
· Ability to work both in a team and individually 
· Ability to plan and prioritise workload and meet deadlines
	· Good practical skills

· Networking skills

· Ability to plan and write succinct and well-structured reports

· Good numeracy skills 
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