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Summary Terms 

and Conditions

This summary document sets out the main particulars of the terms and conditions of the employment and does not in itself constitute a contractual agreement. It should be read in conjunction with the job description, the person specification and Time Bank Plus employment policies. 

Job title and description

Community Projects Co-ordinator, Time Bank Plus
Place of work

Your normal place of work will be Time Bank Plus, 86 Twerton High Street, Twerton, Bath, BA2 1DE 
Some hours may be worked from home at times, by agreement with your line manager. 
Supervision

You will be supervised and line managed by the Time Bank Manager

Normal hours of work

You are contracted to work 2.5 days (17.5 hours) per week, to include the core working hours of 10am to 4pm on at least two regular weekdays per week. The balance of contracted hours may be worked at other weekday times, as agreed with your line manager.

From time to time you may be required to work outside your normal hours, eg in order to attend occasional meetings or events. Overtime is not paid. Time off in lieu may be taken by agreement with your line manager and in accordance with Time Bank Plus policy.

Probation period

There is a six-month probation period for this post.

Contract Duration

Permanent
Pay

The salary for this post is £26,000 pa (pro rata, based on a standard 35 hr week). Salary is payable monthly in arrears on the 29th day of each month by bank transfer.

Holiday entitlement

Your holiday entitlement will be 25 days per annum plus 8 public holidays per annum (pro rata, based on a standard 35 hr week). The holiday year runs from 1 April to 31 March.

Pension

The post holder will be automatically enrolled into the Time Bank Plus workplace pension scheme. The current (minimum) contribution currently payable by Time Bank employees is 5% of their salary and Time Bank Plus contributes a further 3%. Employees have the choice of opting out of the pension scheme.

