
BRISTOL MEDIATION

Confidential

APPLICATION FOR POST OF COMMUNITY ENGAGEMENT OFFICER/VOLUNTEER COORDINATOR
PERSONAL DETAILS  

NAME___________________________________________________________________

ADDRESS___________________________________________________________________

_____________________________________________________  Postcode______________

Tel.No:  Home ___________________________       Work_____________________________


  Mobile___________________________      Email _____________________________

National Insurance Number ____________________________

Do you require a work permit?           YES     
    NO        (please tick)

Where did you hear of this vacancy? ​​​​​​​​​​​​​​​​​​​​​​​______________________________________________

EDUCATION AND QUALIFICATIONS

Please state in chronological order

	Name of School/

College/University


	Level
	Awarding Body
	Subjects
	Grade/

Result
	Year

Obtained

	
	
	
	
	
	


TRAINING

Please highlight any training that you have undertaken 

	Course Name
	Course Provider
	Duration
	Date (s)



	
	
	
	


MEMBERSHIP OF ANY PROFESSIONAL ASSOCIATIONS 
	Organisation Name


	Level of Membership/Role/Reg No (if applicable)

	
	

	
	

	
	


WORK EXPERIENCE:


PRESENT OR LAST PAID JOB (Please state nature of your duties and date of appointment)

	Employer
	Post and type of organisation
	Date commenced/Date finished (if applicable)

	
	
	

	Main duties and present salary:

 Notice required from present employer: 

 


PARTICULARS OF PREVIOUS APPOINTMENTS INCLUDING ANY VOLUNTARY WORK

 (Please enter most recent first and continue on a separate sheet if necessary)

	Employer

	Post & main duties/Reason for leaving
	Dates

from
to  

	
	
	
	


You may answer the following two questions on a separate sheet if you wish.

1. Please tell us why you are wish to apply for this job.





2. Please say how you feel your skills, knowledge and previous experience, whether paid or unpaid, are relevant to this post and how they meet the essential and desirable criteria listed on the person specification.  You should refer to these, and any other details provided, when completing this section. (Please continue on separate sheet where necessary).
AVAILABILITY

	How much notice are you required to give?


	When are you available to start work?


REFERENCES: Please provide two referees, including one professional (present employer if in employment).  References will only be taken up following job offer

	Name
	Address and telephone number
	In what capacity known 
	  Contact   prior to interview

	 2.











                       
	
	
	YES/NO

YES/NO


ACCESS NEEDS

	If called for interview would you have any access needs? YES

NO
  (please tick)

If YES please state

If you were successful in this post do you have any additional needs that would be helpful for us to know so we ensure that you are given the relevant support? 




Data Protection Act 1998

	Under the terms of the Data Protection Act 1998 the information provided on this form will be held in confidence and used for the purposes of recruitment, selection and personnel administration and no other purpose.




DECLARATION (see note below)*

	You will be required as part of this post to undergo a Disclosure and Barring Service check under the terms of the Rehabilitation of Offenders Act (1974).

Have you at any time been convicted of any criminal offence or been the subject of a caution, a bindover, or no case to answer?      YES

         NO     
        (please tick)

If YES, please give details, including nature of offence on a separate sheet.

NB: The disclosure of an offence will not necessarily be a bar to your appointment.

*Failure to disclose criminal convictions may result in the termination of your services. 




I hereby declare that the particulars that I have given on this form are correct and I understand that any falsification could give proper cause for dismissal.

Signed:   …………………………………………………

Name:     ………………………………………………..

Date:       …………………………………………….

Return by 12pm Thursday 2nd August  to: Jules Cox via email at juliec@bristol-mediation.org or post to Jules Cox, Bristol Mediation, Unit 40 Easton Business Centre, Felix Road, Easton, Bristol BS5 0HE 
Please mark any envelopes private and confidential
2 of 6

