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Motivation Application Form


For guidance, please refer to the Information for Applicants prior to completing your application. Please complete all sections of the application form. If more space is required please attach additional sheets. The completed application form can be sent by email or by post to the following address:

	Motivation
Unit 2 Sheene Road, BRISTOL

BS3 4EG
	Email: HR@motivation.org.uk


	Position applied for:
	


1. Personal Details

	Title: 
	

	First Name:
	

	Last Name:
	

	Address:


	

	Postcode:
	

	Daytime tel no:
	

	Home tel no:
	

	E-mail address:
	


All applicants called in for a final interview for a post based in the UK, will be asked to produce evidence of their eligibility to work in the UK, in compliance with the Immigration Asylum and Nationality Act 2006.
Do you currently have the right to work (paid) in the country for which this post is based in? 
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Yes      




No




2. Education, Professional Qualifications and Training
Where applicable, please include details of examinations taken or about to be taken for which results are not yet available.
	Name/address of school/university/Institution
	Dates (from – to)
	Course Details
	Qualification obtained, with grades

	Educational Qualifications

	
	
	
	

	
	
	
	

	
	
	
	

	Professional Qualifications (including those from professional institutes)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Training courses attended (only if relevant to the role)



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. Career History
Most recent post – Please give full details of responsibilities and achievements for your current/most recent job.  

	Date (from – to)
	Position held
	Name and address of employer
	Final Salary
	Reason for leaving or notice period

	
	
	
	
	

	Details of responsibilities/achievements:




Previous career history – For all previous posts please only include a very brief outline of responsibilities and achievements.  Please include any voluntary, home based or part time work.  Please account fully for any periods of time not spent in further education or employment. 
	Dates (from – to) 
	Position held
	Name and address of employer
	Final Salary
	Reason for leaving

	
	
	
	
	

	Details of responsibilities/achievements
	

	Dates (from – to)
	Position held
	Name and address of employer
	Final Salary
	Reason for leaving

	
	
	
	
	

	Details of responsibilities/achievements
	

	Dates (from – to)
	Position held
	Name and address of employer
	Final Salary
	Reason for leaving

	
	
	
	
	

	Details of responsibilities/achievements
	

	Dates (from – to)
	Position held
	Name and address of employer
	Final Salary
	Reason for leaving

	
	
	
	
	

	Details of responsibilities/achievements
	


4. Specific Experience

	Please describe below how your experience and skills meet all the criteria and requirements of the person specification. Please continue on a separate sheet if necessary. 


	


5. Additional Information
	What is your knowledge and experience of charitable organisations and the not for profit sector?
What is your knowledge/experience/understanding of disability and disability issues?



	Have you previously applied for a job with Motivation? 

                                                                                              Yes                       No

If YES, please give details below:
Why are you particularly interested in this position?



	Where did you see the advertisement for this post? 

	

	The following information is needed so that all disabled applicants who as a minimum meet the essential criteria of the job specificiation, are offered an interview.

Do you consider yourself to have a disability?                 Yes                 No

If you answered YES, you may give further details below:



	


If offered this post, when could you take up employment?  
Please give details of any holiday commitments or dates you would not be available for an interview:
	


Applicants are expected to comply with Motivation’s Child and Vulnerable Adults Protection Policy. This includes:

A: Completing a personal declaration stating any unspent criminal convictions. 

B: Providing the name and contact information of two references you have known for at least two years, excluding family members

Depending on the nature of the role, Motivation may request a CRB Disclosure. 

6. Declaration of Criminal Convictions
	
Do you have a prosecution pending or any unspent convictions? 
                                                                               Yes                              No

If you answered YES, please provide in the space below details of the convictions(s), the nature of the offence(s), and the date of any conviction(s) and any penalty / sentence imposed. These details will be kept confidential:



	


7. Referees 

Please give the name, address and telephone number of TWO referees.  One referee must be your present or most recent employer and the second a previous employer.  If you cannot provide these, please provide a referee who has known you for at least two years.  This must not be a member of your family and you should state the capacity in which they have known you.  Please note that Motivation reserves the right to contact any former employer for a reference.  

	
	Present/most

recent employer
	Second referee

	Name:
	
	

	Address:
	
	

	Phone number:
	
	

	Email:
	
	

	Capacity in which they knew you:
	
	

	Between which dates
	
	

	May we contact him/her prior to interviews:
	
Yes            No  

	
Yes            No  




8. Declaration

I confirm that the information provided on this application form is true and correct. I understand that deliberately giving false or incomplete answers would disqualify me from consideration or, in the event of my appointment, make me liable to dismissal without notice. 

Signed: 





Date:

(If you are returning this form electronically and unsigned you will be bound by the declaration when we receive the electronic application)
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