

4th July 2018
Dear Applicant,

Re:  Community Engagement Officer/Volunteer Coordinator
Thank you for your interest in the post of Community Engagement Officer/Volunteer Coordinator and requesting a job information pack.  This position is being advertised on our networks, externally on Voscur and internally to paid staff and volunteers of Bristol Mediation.  

Please find attached to this letter a job pack which includes:

· A Job description and person specification

· An application form

· An equal opportunities monitoring form 
· Background information
. 

The timetable for recruitment for applications is as follows:

Closing Date


12pm Thursday 2nd August 2018
Provisional Interview Date
w/c 27th August 2018
Completed applications and equal opportunity forms should be returned by the closing date, either electronically to juliec@bristol-mediation.org, or by post  to:-

Jules Cox, 
Bristol Mediation

Units 40 Easton Business Centre

Felix Road,

Easton, 
Bristol BS5 0HE 

(Please note CV’s will not be accepted).

Good luck with this application.

Kind regards

Jules Cox
Jules Cox

DirectorEncl
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