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Bereavement charity seeks part-time Fundraising and Communications Officer

This is an exciting time for Cruse Bereavement Care, with our new strategy ‘Bereaved People First’ the charity is under-going a significant transformation.  Our vision is that all bereaved people have somewhere to turn when someone dies. Our mission is to offer support, advice and information to children, young people and adults when someone dies and to enhance society’s care of bereaved people.
Bristol and District Area Cruse is a local self-financing charity – providing free bereavement services to people in Bristol, North Somerset and South Gloucestershire.  We are part of the national organisation Cruse Bereavement Care which is the leading national charity for bereaved people in England, Wales and Northern Ireland. 
We are looking for a talented and experienced part-time Fundraising and Communications Officer with the ability to raise much needed funds so we can continue our essential work, while raising the profile of Cruse in the local area.  This is a fantastic opportunity to make an enormous difference to the lives of bereaved people across our Area.
The salary offered is on scale commencing at £20,728 per annum (pro rata) for a 16 hour week, I year fixed term contract
Applicants may need to provide evidence of their right to work in the UK. 

Closing date for applications: to be received Monday September 2nd 

Interviews will take place in Tuesday September 24th (provisional)

How to apply
Please send a CV and covering letter to crusebristol@gmail.com addressing all points within the person specification and any other relevant experience in no more than two pages.  If successful, we will request details of two referees, one of whom should be a previous employer.

Main Responsibilities  

1. Build fundraising and communication capacity within Bristol and District Area Cruse.  

2. Generate the annual income enabling Cruse Bereavement Care (“Cruse”) to provide a  bereavement support service for adults, children and young people in Bristol Area Cruse 

3. Enhance and develop the profile of Cruse by creating and maintaining a network of contacts with other voluntary sector organisations, the public and private sectors. 

4. Regularly inform the Management Committee and other relevant bodies of the income generated and of current fundraising initiatives. 

5. Advise the Committee on the fundraising capacity of the organization and on the feasibility for areas of growth in the work.  All this is to be done within professional and ethical standards set out by Cruse locally and nationally.

Main Tasks 

1. Procure information of sources of local funding and write applications, appeals and bids for new or continued funding. This will include applications to local authorities, clinical commissioning groups (CCGs), local town councils, as well as to charitable trusts and other grant giving bodies.

2. Promote the charity’s work amongst the business community, reporting to funders and sustaining the contribution of business support to Cruse’s work.
3. Liaise with health bodies (such as CCGs, public health) to develop and maintain local service agreements and contracts.

4. Compile and share detailed reports and performance analyses, including financial information required by Cruse Central

5. Raise the profile of Cruse in the communities we serve and ensure regular communication of our key message to stakeholders.

6. Monitor and evaluate our work, especially that of our volunteers, and ensure our funders are well informed.

7. Produce a regular newsletter and Annual Report and develop and maintain Bristol Cruse social media channels. 

8. Attend strategic meetings, including Bristol Cruse Management Committees, funding bodies, and the voluntary sector etc to keep abreast of developments for funding.   

9. Work and liaise with other members of staff and volunteers, including the Treasurer with whom banking and invoice tasks will be undertaken.

10.  Participate in relevant training and development courses.

11. Undertake other duties as can reasonably be required to ensure the fundraising capacity of the organisation.

Person Specification – will be used for short listing purposes

1. Have at least two years relevant communications and/or fundraising experience

2. Be educated to degree level or equivalent

3. Have experience of financial management and budgeting

4. Display a successful track record of generating income

5. Have excellent communication skills, natural relationship builder, with an ability to identify opportunities for engagement.
6. Ability to self-motivate, take initiative and work independently within a collaborative team.

7. Excellent planning, organisational and time management skills, with the ability to manage multiple projects and work to tight deadlines

8. Able and willing to attend events outside of normal hours if required
9. Demonstrate commitment to the charity`s purpose and best practice in the charity sector
10. Show an understanding of the needs of bereaved people

