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FREEDOM THROUGH MOBILITY






Information for Applicants 

Introduction 

Thank you for expressing an interest in working for Motivation Charitable Trust. 
Motivation is an international disability charity and social enterprise. Our vision is for a world in which disabled people are included and fully participate in all aspects of life. Our mission is to enable greater independence and opportunity for disabled people in developing countries through the design and provision of wheelchairs, services and training.  
Please see our website for more details about our work: www.motivation.org.uk.

Our values
Our organisational values reflect who we are, who we aspire to be, while helping to shape how we conduct ourselves and treat others. 
We are inclusive, empowering, inventive and honest.

These principles help us to make informed decisions and positive choices, so that together we can enable greater independence and opportunity for disabled people around the world.
Applying for a job with Motivation

The information provided in your application is the only information used to decide whether you will be shortlisted. Your application is therefore very important and this information is to provide assistance to you to complete it. 
Job description and person specification

The job description outlines the main duties of the post, whilst the person specification describes the experience, knowledge and skills which are required for the position. If you have read the job description and are still interested in applying for the job, please consider whether you have the relevant skills and experience as detailed in the person specification. Please consider how you can demonstrate these relevant skills and experience in the application form. 
Completing the application form

Read through the application form and before you start the application, please take a moment to think about what the form is requesting. 
The application form consists of various sections, outlined below.
Personal details (the question relating to eligibility is specific to those applying for roles in the UK)
You must complete this section accurately and the information which you provide will help us comply with asylum and immigration legislation. We may be unable to offer employment to somebody if they do not have the right to live and work in the UK. If you are offered a UK post, it may be conditional on you providing proof of the right to live and work in the UK and we will request documentation such as a valid passport, your P45 form or your National Insurance number. 

Qualifications

Please include all relevant details of your secondary education and any further education at college or university. Please also use this section to provide information on any relevant professional or other training courses attended. You must include addresses of all institutions, qualifying years and the grades or qualifications attained. 
Work experience

Please include all relevant voluntary, paid or part-time work that you have had. If you have not had any paid employment or have not worked for a long period of time, please think carefully about other relevant experience, which may not have been in a formal work setting, that you may have gained. 

Make sure that you include all details of your current or most recent job, even if you feel it is not relevant to your current application. You should provide the job title and a brief description of your main duties / responsibilities. You should also provide details of your past employment, accounting for any periods of time not spent in education or employment. You should, where possible, confirm salary details for any posts that you have held with the last five years.
Specific experience

Please use this section to demonstrate how your knowledge, skills and experience match the Job Description and/or Person Specification. 

Consider how and in what areas your work experience has given you the skills, knowledge and experience required for this role. Include any relevant knowledge, experience or skills gained outside full-time work. 
If you need to use additional sheets, please ensure that each additional page is numbered and includes your name and the position you are applying for. 

Applicant’s task 

Some roles require that we ask additional information so as to find out more about the applicant’s specific skills. Please ensure that you have read through the task and understand it before completing the section. 

Additional information

Please ensure that you complete all sections and answer the questions asked within this section. 
Declaration of criminal convictions

Please ensure that you complete this section of the form. The job for which you are applying may be subject to a standard or enhanced disclosure check. If this applies to the job then Motivation will obtain the disclosure from relevant disclosure schemes to check the background of the job applicant to make sure that they do not have a history that would make them unsuitable for certain posts. Legislation regarding registration with the Independent Safeguarding Authority (ISA) could mean that further requests for information are needed in the future. 

References

All appointments are subject to satisfactory references, which we will request if we decide to pursue your application. 
Your referees should represent your present or most recent employer and a previous employer. Within this framework, you should give details of the persons most able to confirm your suitability for the post for which you are applying. 
Please provide at least two references who you have known for no less than two years, excluding family members. This may require that you provide the details of more than two references. If you have not worked in paid employment, you may provide the name and address of anyone who knows you well and will be able to confirm the information you have provided and comment on your suitability for the job. For example this could be your teacher or college/university tutor.
Declaration 
When you have completed the application form, please read through it carefully and check for any errors or any omissions. Sign and date the form to confirm that the information provided is correct. If you are returning this form electronically and unsigned you will be bound by the declaration when we receive the electronic application
Further information and applications
If you require further information regarding this post or would like an application form sent to you in a hard copy or different format, please contact us by email rchurchill@motivation.org.uk.

Motivation is an equal opportunities employer.
No agencies please. 
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