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TRUSTEE: JOB SPECIFICATION PACK
Overview:

Lightbox Theatre seeks a trustee with fundraising and/or financial expertise to implement and further the company’s overall strategic vision, particularly as we begin to develop and strengthen links with the diverse communities that make up Bristol. Over the last six years of our operations, we have attracted regular project funding from a range of statutory sources (Arts Council England, Heritage Lottery, Wandsworth Council, Big Lottery) to support from trusts and foundations (Foyle, Santander, Cockayne) and private donors to support our artistic activities. We are keen to secure core funding and major gifts from larger trusts and foundations, so as to secure our operations, take the company to its next stage and fully realize our creative vision.  
Company Background:
Lightbox Theatre is a professional theatre company and registered charity based at the Emmaus Business Incubator in Stokes Croft, Bristol, having previously been based for five years at Katherine Low Settlement in Battersea, London. 
The company discovers and produces dramatic stories that are untold or overlooked. 
Since its formation six years ago, we have produced critically acclaimed productions of overlooked works and worked extensively in local communities to discover untold stories that inspire future shows. Our audiences range from traditional theatre-goers to those with little or no experience of theatre and we are keen to reach people who may be isolated or excluded. Currently we are co-producing a play about mental illness and suicide in young people called THE STRANGER ON THE BRIDGE with Postcard Productions which is being presented at Salisbury Playhouse and Tobacco Factory, Bristol.  Future shows will include the production of a new play called BROKEN WATER in 2020 which explores issues relating to parenthood and ageing, and will tour to the Arcola Theatre in London and to community settings in Bristol.  For more details visit: www.lightboxtheatre.co.uk
Vision:
From the revival of lost dramatic works and voices to the discovery of new ones we produce uplifting stories that shed light on people, writers or situations that are overlooked.
We believe that theatre has a transformational power when it connects with real people’s lives and stories. Central to our theatre-making is the discovery of stories through community outreach, and we are committed to offering opportunities for creative engagement for those from disadvantaged backgrounds so as to alleviate the effects of poverty, isolation, illness and exclusion. We offer free drama and storytelling workshops and events – often to meet a need highlighted by our community partners - and on all our shows we seek to engage new audiences and people who may not have any experience of theatre, which is why we give nearly half our tickets away for free to community participants and also offer creative team work placements for people interested in a career in the performing arts.

The need we meet and the difference we make:
Through our shows, outreach workshops and work placements, we aim to reduce isolation and disadvantage suffered by those who are affected by poverty, illness and exclusion. This includes young people and vulnerable adults including users of mental health services, the homeless and the elderly. We achieve this and benefit people by:
- reducing isolation and exclusion through the opportunity to participate in fun, inclusive and accessible creative activities 

- bestowing a sense of worth and value to people who often feel unheard or overlooked, by listening to their stories, which in turns advances wellbeing

- widening access to free, arts activity for people and places where there is limited opportunity to do so or due to barriers to participation (social, physical, financial) 

- bringing groups of people together in local communities, particularly where there is a lack of social cohesion, by creating a better understanding of themselves and others through the sharing of stories that connect them

- providing transferrable skill-learning and theatre production experience for those interested in a career in the performing arts, with no experience or limited access to formal channels
Company Structure:
Lightbox Theatre is overseen by a small Board of Trustees (currently 3 people). 
The Artistic Director is currently responsible for the company’s day-to-day running, programming and producing, supported by an ad hoc general manager when funding permits. Production and creative teams are employed on a freelance basis.  
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JOB SPECIFICATION
Job Title:

Charity Trustee (Part-Time)
Reporting to:
The Chairman of the Board, Charities Commission of England and Wales
Salary:
Voluntary
Term: 
Flexible but minimum 18 months 

Hours: 
2 hours per month on average (board meets 3-4 times per year) but time commitment can be minimal 
Location:
Bristol


Notice period:
One month

Key Responsibilities and Tasks:
General: 
Our trustees play a full and active role within the wider life of an emerging arts organisation, attending our events and being an ambassador for the company’s work (whether in person or online) and adhering to the company’s values
Strategic:

· To review the company’s overall strategic vision and work with the artistic director to develop practical solutions which help us realise long-term goals and vision
· Help us dream dreams about our future and facilitate creativity through brain-storming sessions
· Implement strategies which help us to involve communities in the future direction of our ideas and develop relationships with new community partners and strengthen our links in the diverse communities of Bristol
· Help us ensure that we are not just inclusive in the people we reach out to but organizationally in the people we work with and the processes and policies we implement 
· Review and develop the charity’s current fundraising strategy to ensure that its fundraising model and activities are efficient, create sustainability and align with its artistic activities and running costs
Financial (if applicable to the candidate’s area of expertise):
· Oversee the company’s financial activity and ensure robust financial management 

· Assist the company’s Artistic Director with preparing annual accounts for independent examination 

· Ensure timely submission of annual accounts to Charities Commission, Companies House, HMRC

· Oversee and approve annual organizational budgets (monitoring performance at quarterly meetings) 

· Approving project and core expenditure each quarter in line with funding, and ensuring good systems are in place for accurate records
Fundraising (if applicable to the candidate’s area of expertise):
· Work with the artistic director who does the day to day fundraising, to review and advice larger bids and proposals for core costs
· Help the charity to identify, secure and retain support for future projects and core costs from a range of funders including statutory sources, charitable trusts & foundations, as well as individuals, the public and corporate donors so that the company reaches its maximum funding potential for core costs while maintaining existing project funding
· Regularly review existing databases and administrative systems in order to best manage fundraising and finance streams efficiently
Personal Specification:
Essential skills and experience:

· Proven experience of either financial management with oversight of budgets and financial procedures OR successful fundraising in the voluntary/arts sector and experience of managing relationships with funders (candidates do not need to have expertise in both areas)
· A shared passion for Lightbox Theatre’s values, aims and objectives and willing to be an ambassador for the charity, advocating its work at given opportunities
· The ability to think strategically yet a flexible approach to support the needs of a small organization whose participants and beneficiaries vary project by project
· Ability to engage and deal with a wide range of people including other members of the Board (with different expertise), funders, producers, production teams and community partners
· A desire to make a significant contribution to a small organization and take it to the next stage of its development
· Someone who has an interest in making a difference through creative arts engagement within Bristol’s deprived communities (experience of working or living in such areas would be advantageous)
Given our work with young people and vulnerable adults we expect all our trustees to undergo a DBS check.
To apply:
If you are interested in applying for this position, please submit a current CV and cover letter (expressing your interest in this position, what you can bring to the role, your relevant experience and particularly what ways you will help us develop who we are, what we do and who we work with) and return by email to: info@lightboxtheatre.co.uk  clearly marked “Trustee application FAO Tom Biddle” in the subject line.
If you would like an informal chat to find out more please contact Tom Biddle at info@lightboxtheatre.co.uk
Interviews:
Short-listed candidates will be invited to attend an interview to discuss the role further. All candidates will be notified of the outcome of their application. If you have any queries, please contact the Chairman of the Board, Tom Biddle at: info@lightboxtheatre.co.uk
Lightbox Theatre aims to be an equal opportunities employer embracing diversity in all areas of activity.
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