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Application for Employment

Please contact us if you need the application form in an alternative format, including large print
	PRIVATE AND CONFIDENTIAL
	Please type or write clearly in black or blue ink

	

	Position applied for:
	

	

	How did you hear of this vacancy? 
	

	

	A. PERSONAL DETAILS

	

	Full Name: 

	Address:
	Telephone Number:

	
	

	
	Home:

	
	

	
	Mobile:

	
	

	
	Work:

	
	(Tick box if you do not want to be

	
	contacted at work).
	
	

	
	

	Email address:
	Applicants will be required to provide documentary evidence of their right to work in the United Kingdom if invited for interview.
Do you have the right to work in the United Kingdom?

Yes/No

	
	

	
	

	NI number:
	

	
	

	
	
	


B. EDUCATION AND QUALIFICATIONS

	Name(s) and Address(es)

of School(s)/College(s)
	Dates
	Subject/Courses 

Studied & Level
	Examination Result/

Grade (include any 

examinations failed)

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


FURTHER AND HIGHER EDUCATION: Please give details of all further and higher education since leaving school including training courses and details of qualifications.

	University/College/

Institute Attended
	Dates
	Subjects Studied

Type of Training
	Qualifications

Obtained

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	PROFESSIONAL ASSOCIATIONS: Please state whether you are a member of any professional association, and if so, which:




C. EMPLOYMENT HISTORY

Please include any previous experience (paid or unpaid), starting with the most recent:

	Name(s) and Address(es)

of Employer(s)
	Dates
	Position Held/

Main Duties
	Starting/

Leaving Salary
	Reason for

Leaving

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


D. SUPPORTING STATEMENT – Skills, abilities and experience
	Please use this section to demonstrate why you think you would be suitable for the post with reference to the role description and person specification. Please include all relevant information, whether obtained through formal employment or voluntary/leisure activities. (Continue on separate sheet if necessary).

Applications can only be assessed on the information you provide. You need to clearly demonstrate your capabilities.

● You need to explain how you meet each of the person specification points and provide examples from your previous experience. Do not forget to present this in relation to the job description.

● Often the strongest applications are those that link the three elements highlighted above and are presented in a clear format (e.g. numbered points that correspond to person specification).

Please write no more than 1000 words

	


E. GUARANTEED INTERVIEW SCHEME
	We offer disabled applicants the option of requesting that your application is considered under the terms of our Guaranteed Interview Scheme (GIS). To be invited to interview under this scheme, your application must meet the minimum criteria for the role. 

Would you like your application to be considered under the terms of our Guaranteed Interview Scheme?


Yes/No

If you need us to make any adaptations for your interview to accommodate any disability you may have please tell us what these should be


	

	
	


F. NOTICE PERIOD
	If appointed when could you start? Please give your notice period, if applicable.


	

	
	


G. REFERENCES

Please give the names and addresses of two referees who we can approach for a confidential assessment of your suitability for this job. One of these must normally be a previous employer. If you have no employer references, we will take up references with named individuals at places of study, or people who know you in a professional capacity. Please do not put down family members or people you live with as referees.
Can we approach your present/most recent employer?
Yes / No

	Name, Position, Address and Telephone Number
	Name, Position, Address and Telephone Number

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	DECLARATION OF APPLICANT

I confirm that all the information given by me on this form is correct and accurate and I understand that if any of the information I have provided is later found to be false or misleading, any offer of employment may be withdrawn or employment terminated.

I confirm I have the permission of the referees I have provided on this form to pass their personal details to you.

I understand that my personal data will be processed and stored securely in accordance with the Data Protection Act 2018. I agree that this information will be kept for the duration of the recruitment process and for a period of time thereafter:

● If unsuccessful – information will be deleted once the decision not to invite to interview has been made

● If invited to interview – as required until the final decision on the role is made

● If offered the role – kept for 7 years

	

	Signed:
	
	Dated:
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