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advice, support & information




Application for employment as: Reception Administrator (part time)
Closing Date for Applications is Monday 23rd March 2020 at 12pm  
No applications submitted after this time will be considered. 

Interviews will be held on Thursday 26th March 2020
Please email your completed application and equal opportunities form to recruitment@talkingmoney.org.uk or by post to: Recruitment, Talking Money, 1 Hide Market, West St, St Philips, Bristol, BS2 0BH 


	
	
	Application Ref:

(For Talking Money use)

	PRESENT WORK (Paid or voluntary)

	Name/ Address of Employer
	Position(s) held and brief description of responsibilities
	Salary

	     
	     
	     


	Dates (from – to):      
	Notice Required:       

	

	EMPLOYMENT HISTORY (Paid or voluntary) (Add  rows as necessary)


	Name/ Address of Employer
	Position(s) held and brief description of responsibilities
	Dates of employ-ment and salary
	Reason for leaving

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     


	EDUCATION & TRAINING

Please list your formal qualifications and any training undertaken which is relevant to this role.

	Date
	School/College/ Training Provider
	Qualifications obtained / training undertaken

	     

	     

	     


	If there are any significant gaps in your employment and education history, please explain them here:
     


	
	

	Please state below how your skills, knowledge and previous experience (whether paid or unpaid) support your application for this job.  Your application will be assessed against the job description and person specification for the post.  Continue on separate sheets if necessary.  

Do not submit a CV as shortlisting decisions will be based on the information contained within this form only.
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