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APPLICATION FORM FOR AN APPOINTMENT WITHIN THE FOUNDATION FOR ACTIVE COMMUNITY ENGAGEMENT

CONFIDENTIAL
Please complete this application in black ink or black type

	APPLICATION FOR EMPLOYMENT

I am interested in the post/s of:     _____________________________________________                                                                                                                                                                                                                                           


	Please return this completed application form by the closing date to:

Debbie Teml, FACE, St Andrews MYC, Elm Park, Filton, Bristol, BS34 7PS

or electronically to: debbie@facefilton.org.uk




	Name in full: ………………………………………………………………….…….…. (Mr/Mrs/Miss/Ms)

Address:  …………………………………………………………….…………………..
                  ……………………………………  Post Code ……………………….…. 
Tel No: Home…………………………..……. Mobile: ………………………………….
Email address: ……………………………………………………………………………


	Please be aware that under Section 8 of the Asylum and Immigration Act 1996, it is a criminal offence to employ anyone who is not entitled to live or work in the United Kingdom.  Applicants will be asked to provide proof of their employable status before FACE can confirm any offer of appointment  e.g. Passport or birth certificate.

Are you a UK or EU/EEA Citizen? (Please tick)                                 Yes  (          No  (
If “No” please indicate the basis on which you are eligible to work in the UK.  


	Where did you hear about this vacancy?

	Convictions

Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?

YES/NO

If yes, please supply further details:



	Disability

Do you consider yourself to have a condition or disability, as defined by the Disability Discrimination Act?

YES/NO

If yes, please describe any special conditions or adjustments required:



	Employment / Education History

List your employers, starting with your most recent.  Please account for any gaps in employment and include any voluntary work.

Also provide details of your educational institutions attended since you were 11 years old. 

Please continue on extra sheets as required.



	Dates


Dates
	Employer Details

Educational establishment
	Post Details

Any qualifications undertaken & grades achieved 



	Guidance to Candidates

Please read this information carefully before you complete the next part of the form.
You should have received a job description which included a person specification.  These documents describe to you what the job will involve and what we need from the person who is appointed. Think carefully about the information in the job description and person specification, and consider what experience you have that would equip you for this post. 
You should provide evidence or give examples of how you can meet the requirements of the job description and the person specification in this section. We are inviting you to give us information that will allow us to assess how closely you meet the requirements we need.  You may draw on all aspects of your life: education, employment, voluntary work, interests, and home life, for example.

Do not think you have to fill in all the space below each question.  You may find you wish to answer one question more fully than another.  You may use and attach a separate sheet of paper if you need to write more than the form provides space for.

Please answer the following questions:-

(1) Why are you applying for this job?

(2) What particular proven abilities, qualities and other attributes would you bring to the post?

(3) What qualifications do you have which are relevant to this post?  Please give details - dates, awarding body, grades etc




	References

Please supply the details of three referees who can broadly represent your professional work and personal interests.
Note: References should cover at least 10 years. Our policy on references is that we cannot accept references from relatives, members of the family, or anyone living with you. At least one referee must be your line manager from your most recent employment or tutor from your most recent education setting. References will be sought only if you are invited to interview.
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Name                          ………………………………………………………………………

Telephone Number   ………………………………………………………………………

Address                     ………………………………………………………………………

                                   ………………………………………………………………………

Email address           ………………………………………………………………………

2

Name                         ………………………………………………………………………

Telephone Number  ……………………………………………………………………….

Address                     ………………………………………………………………………

                                    ………………………………………………………………………

                                    ………………………………………………………………………

Email address           ………………………………………………………………………
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Name                         ………………………………………………………………………

Telephone Number  ……………………………………………………………………….

Address                     ………………………………………………………………………

                                    ………………………………………………………………………

                                    ………………………………………………………………………

Email address           ………………………………………………………………………



	Declaration

I confirm that the information given in this form is true and correct.  I understand that if it is subsequently discovered that any statement is false or misleading, I may be dismissed from this employment.

Signature  …………………………………………………………………………
Date …………………………………………………………………………………
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